
Power Query Case Study #2: 

Learning Objective:  Extract->Transform->Load Delimited Text Files 

Sample File Location:  …\SampleData\SampleTxt\FORM 26AS.txt 

Step: #1 Open Power BI->Click Get Data-> Text/CSV 

 

Step: #2 Navigate to the sample files folder and select the ‘Form26AS.txt’ 

 



Step: #3 Select Transform Data option in the Extract window 

 

Step: #4 Power Query Editor window will be opened, and it should be like the one below: 

 

  



Step: #5 We must remove the top 2 rows. Go to Home->Remove Rows 

 

Step: #6 Select Remove Top Rows 

 

Step: #7 Enter number 2 in the textbox and click Ok 

 

Step: #8 Make a Reference Query: Right Click on ‘FORM 26AS’ query and  select Reference 

 

  



Step: #9 Double Click on the name of the second query and rename to Deductee 

 

Step: #10 Click Home menu -> Keep Rows 

 

Step: #11 Select Keep Top Rows 

 

Step: #12 Enter number 2 in the textbox and click Ok 

 

  



Step: #13 Click Split Column option in the Home Menu 

 

Step: #14 Select By Delimiter 

 

Step: #15 Confirm that the delimiter is “^” and click Ok. 

 

  



Step: #16 Click Transform Menu and Transpose Tool Button 

 

Step: #17 Deductee Query should look like this 

 

Step: #18 Again Right Click on original base query “FORM 26AS” and Select Reference 

 



Step: #19 Double Click on the new query and rename the same as “Deductor” 

 

Step: #20 We have to remove the top 4 rows. Go to Home->Remove Rows 

 

Step: #21 Select Remove Top Rows 

 

Step: #22 Enter number 4 in the textbox and click Ok 

 



Step: #23 Click Split Column option in the Home Menu 

 

Step: #24 Select By Delimiter 

 

Step: #25 Confirm that the delimiter is “^” and click Ok. 

 

  



Step: #26 Deductor Query should be like this 

 

Step: #27 Go to Transform Menu and click Use First Row as Headers to promote the headers 

 

Step: #28 Go to Add Column Menu and click Conditional Column 

 



Step: #29 Enter the condition as in the screenshot below: 

a. Enter New Column Name as DeductorName  

b. If Sr.No. equals null output is null (note the null in lowercase) 

c. In the else clause click on the dropdown and select ‘Select Column’ 

 

a  

b 

c 

 

 

Step: #30 In the combobox select ‘Name of Deductor’  

  

Step: #31 Ensure that the Add Conditional Column window looks like this and Click Ok. 

  



Step: #32 Again Go to Add Column Menu and click Conditional Column 

 

Step: #33 Enter the condition as in the screenshot below and click Ok: 

a. Enter New Column Name as TAN 

b. If Sr.No. equals null output is null (note the null in lowercase) 

c. In the else clause click on the dropdown and select ‘Select Column’ and select TAN of 

Deductor 

 

 

a  

b 

c 

 

 

  



Step: #34 Scroll to right end and select both DeductorName and TAN columns; right click and select 

Fill->Down as below 

 

Step: #35 DeductorName and TAN should be filled like this 

 

 



Step: #36 Scroll to the left and click filter button on Sr.No. column and select like this to eliminate 

outer table data 

 

  



Step: #37 Right click on first column Sr.No. and Remove that column since it is also from outer table 

data 

 

Step: #38 Rename all the columns with the headers from the first row manually like this:

 

Step: #39 See how the columns are renamed from the formula bar 

 

Step: #40 Right Click Column 11 (which is empty) and Remove Column 

  



Step: #41 Select the filter button of SrNo. Column (first column) and deselect SrNo. and null 

 

Step: #42 Click on the ABC button of SrNo. column 

 



Step: #43 Select Whole Number  

 

Step: #44 Likewise for the columns – TransactionDate and BookingDate format as Date  

  

  



Step: #45 For Currency columns, we can select Fixed Decimal 

 

Step: #46 No column should be left as ABC123 (which is unknown) Make the text columns as ABC 

 

Step: #47 Since we don’t require the base query FORM 26AS for analysis, disable the loading by right 

clicking and click on Enable Load 

  



Step: #48 Now Go to File Menu and Select Close and Apply  

 

Step: #49 Power Query Editor will be closed and in Power BI Main window you can see that 

Deductee and Deductor tables are loaded 

 

  



Step: #50 You can see in the right side of Power BI Main window that both the tables are loaded 

 

Please save the Power BI file for further analysis and use. 

 

 

 

 


